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Welcome!
Today’s facilitator is...

Stephanie Sommers
e Instructor & Writing Curriculum Team

Lead, Minneapolis Adult Education

e ACES Coordinator, ATLAS

Stephanie.Sommers@mpls.k12.mn.u




Today’s Objectives

» EXxplore the Minnesota Career Information System (MCIS)

» Think about ways that MCIS can be used to help students
build transition skills

» Develop a plan for using MCIS with your learners




Minnesota Career Information System
(MCIS)
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My MCIS »

Love to cook?

Learn about becoming a chef.

Get Started

* Use these tools to manage your career development.
e Learn more about yourself and create a career plan.

More



Job Hunting in the Digital Age

How has job hunting changed?
What should our learners be doing in order to find good jobs?




The Importance of a Tailored Resume

Use Keywords

Many recruiters use tracking systems to sift through virtual piles of
résumeés searching for specific qualifications — say, software
developers fluent in a programming language — or previous jobs that
illustrate leadership qualities. What does this mean for applicants?

Job Hunting in the Digital Age, The New York Times, April 9, 2016




“Make sure you are carefully reviewing the job description and
aligning your experience and transferable skills based on what the
organization is looking for,” said Mercy Eyadiel, associate vice
president of career development and corporate engagement at Wake
Forest University. “If you don’t, you risk not showing up in the list of
potential candidates for consideration,” which 1s often based on
keyword searches. That doesn’t mean regurgitating job descriptions or
being untruthiul, but it does require 1imagination. “If they are looking
for project management skills, and you ran for student government
and had to run big projects,” Ms. Eyadiel said, “that counts.”



Tailoring your resume and cover letter is extremely important in today’s
highly competitive job market. There are two main reasons for this. One, it’s
a way to stand out and differentiate yourself from the myriad of other
candidates applying. Two, many companies use software to automatically
filter resumes, and generic resumes have a far lesser chance of making it

through the initial round of screening.

By tailoring your resume, you're showing the company that you've done
your research and understand what they're looking for. It's a sign of
preparation and attention to detail. The same goes for your cover letter. You
can have a base letter than you tailor for each job and/or industry. The bulk
of it can stay the same, and you’ll add or move around the most relevant

information based on the job description.

Make Your Resume Work forYou, Forbes, June 16, 2018
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RES“ME BREAT[IR [ ? Help & Tutorials ] [ &= Print ]

I 7]
Education and Training nverwew

Paid and Unpaid Wark Résume Creator. This is an area where you can enter and save your employment and educational history. Once you

Achievements, Activities, and enter your information, with a few clicks of the mouse you can select one of four different résumé styles {or build your
Skills own!), choose what information you wish to include, then generate a professional looking résumé. The information you
enter into this section can be printed and thus useful when filling out job application and reference forms.

Contact Information and
References

Create Resumé




ACES & MCIS

= Career Readiness and Improved Transition Skills



skills, and career readiness at all levels.

TIF CATEGORIES:

1 - Effective Communication

2 - Learning Strategies

3 - Critical Thinking

4 - Self-Management

5 - Developing Future Pathway
6 - Navigating Systems

ACES (Academic, Career & Employability Skills)

The goal of ACES is to ensure that Adult Basic Education (ABE) programs are able to provide effective
contextualized instruction integrating post-secondary education and training readiness, employability

Transitions Integration Framework (TIF)

The Transitions Integration Framework (TIF) is the
cornerstone of ACES. It was designed to provide

ABE programs and instructors with guidance on the
effective integration of transitions skills into instruction
at all levels of ABE. The TIF defines the academic,
career, and employability skills essential for adult
learners to successfully transition to post-secondary
education, career training, the workplace, and
community involvement.

Furthermore, the use of this document to guide ABE
instruction is intended to help meet the needs of
stakeholders in post-secondary education, the
workplace, and community-based organizations.



Reality Check

U2 I OCCUPATIONS  EDUCATION ~ EMPLOYMENT MY PORTFOLI EXE -

Assessments What are my interests? Reports What lifestyle can | afford?

Answer questions about Interest Profiler Short Form Combined Report of Assessments  Reality Check
yourself and connect to

occupations that may interest
you.

Career Cluster Inventory

Employability Skills
Informal Assessments Employability Skills Survey

Learn more

Learning Styles Survey
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https://mncis.intocareers.org/rea . Qe y ‘/
litycheck/RC introduction.aspx :
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Get 2 Rea“ty Check Know Your Occupation? Know Your Salary?
Kn hich ti Already k the sal
As an adult, you need to pay for housing, food, clothes, transportation, ow whic occupa on you( ree y. eI -sa i
. . want to pursue? Figure out if need? Find out which
and other items. Find out how much money you need to earn to cover . : : g .
it can support your lifestyle. occupations provide this

your expenses. Then find out which occupations support this lifestyle. ; 3 .
salary in your city or region.

Start Your Reality Check Start With an Occupation Start With a Salary


https://mncis.intocareers.org/realitycheck/RC_introduction.aspx

Career Information

What is an Occupation? A Job? A Career? A Cluster?
What is an Occupation? Where Does the Occupation Information Come From?

An occupation is a group of jobs that have many things in common. For

example, pharmacists, retail salespersons, and automobile mechanics are The people who write the occupation files get details from several places.
occupations. All the pharmacists who have jobs at Walgreens, Wal-Mart, and ThE}-‘ use the fﬂlluwing SOUrces

hospitals are grouped together in the occupation pharmacists.

US Department of Labor's Bureau of Labor Statistics website.
A job is the work you do at a specific business. Pharmacist at Walgreens is a O°NET (Occupa tional Information Network) website.

™
.

job. Retail salesperson at Wal-Mart is a job. Automobile mechanic at the Dodge ™ [}c{upar_inna[ Outlook Handbook (OOH).

dealership is a job. .

What is a Job?

Websites created by special groups to which workers belong. For example,
What is a Career? registered nurses are members of the American Murses Association (AMA).
A career is all the education, training, and jobs you have during your life time. ANA has a website with information about nurses and the work they do.

What is a Cluster?

Occupations are arranged in groups called clusters. The grouping of
occupations is similar to groupings of music: Pop, rock, rap, hip hop, classical,
etc. The clusters of music help you find the songs you prefer. They also make it
easier to learn about specific musicians. The same is true for the career
clusters. The groups of occupations help you find work you prefer. Clusters
make it easier to learn about occupations.



Can’t Get Online?

HOME HEALTH AIDES . ]
Select Topic(s) to Print:

Topics Overview ~ Dverview
Are you interested in why people do what they do? w h Elt Wi ” [hE WD I"I{ BE |_i I{E ?

Dvarview! Do you like learning about the human body?
What Will the Work Be Like? Do you notice when other people need help? w h ere WDU | d I wn rk'}
Where Would | Work? If you answered yes to these questions, you might like to be a home health aide. Home

What Skills Do I Need?
88 view Video | How Much Would I Earn?

health aides go to private homes and care for people who are ill, disabled, or elderly. They

WIERSEIBIE L R help people with personal tasks such as bathing and dressing. They also do a variety of

How Much Would | Earn? other housekeeping and medical tasks. Most home health aides work for home health

agencies. - i H
Will There Be Jobs in the ¢ Will There Be Jobs in the Future?
Future? As a home health aide you would:

How Do I Prepare?
Help patients bathe, dress, and get in and out of beds or cars. i
Chelikppatients' pulse, Lemperatjre! and breathing. '||I'I|I' h Elt 5 h o | d I Stl.l dl!'r'?

Give drugs as directed by nurses or doctors.

Change dressings, give rubs, and help patients exercise.

Change bed sheets, do laundry, clean houses, and run errands. H H
Sl remare. and senve meate Select All Topics Clear All Topics
Talk with patients, read aloud, or show them how to do tasks on their own.

Take patients to see doctors or on other trips away from home.

Take care of children who are disabled or have ill parents.

Keep records of patient care and tell managers how patients are doing.

How Do | Prepare?

What Should | Study?

Related Information

Occupations

Programs of Study

US.jobs

Videos

Occupation Videos



What Could You Do with These Printouts?



Comparing Two Things

Name: . Date:

Comparing Two Things

Use the career :
information to plan and
write a comparison
paragraph or essay

Copyright €2016 WarksbaalWorks com




Let’s Hear from Some Other Users

Is anyone else using MCIS? What are some of your favorite features of the
website?

How do you use it with students?




How Do You Normally Teach the Following

Soft Skills?
A
e,&o() |
Actively reflect
on personal
performance

Evaluate personal skills,

strengths, values and
beliefs




ACES and MCIS: Creating a Brighter Future Pathway

North ABE Fall Regional 2018
Using MCIS to Support ACES

TIF Category

Tool from MCIS

Uses with My Learners

Self-Management
Skill 1 - Set realistic goals & work
independently to achieve them

Skill 2 — Manage information & materials for
one’s own learning and goals

Personal Education Plan (My Portfolio)

Checklists (My Portfolio)

Developing a Future Pathway

Skill 1 — Evaluate personal skills, strengths,
values, and beliefs to inform decisions about
one’s future pathway

Skill 2 — Explore options in order to identify
one’s future pathway

Skill 3 — Effectively complete the steps
needed to enter into a selected pathway

What are my interests? (Assessments)

What can | learn about occupations?
(Occupations)

How do | look for and find a job?
(Employment)

Navigating Systems

Skill 1a — Identify and utilize resources (print,
electronic, human) that aid in navigating
specific systems

Skill 2d — Actively reflect on personal
performance and seek feedback

Where can | get help paying for school?
(Education)

Record what you learned about yourself
(Checklist Activity)




Your Turn

® Now it's time for you to explore MCIS
® Please use the worksheet as a tool to guide your exploration

® Be ready to share something that you could use with your learners




Pricing & Contact Information

>4 Minnesota Career
Information System
Introductory Pilot Pricing for Adult Basic Education

2018-2019 Tip: Contact your
(July 1, 2018-June 30, 2018) local workforce

center or school

Annual Licensing Fee | Site Licenses (based on enroliment) district to ask about
5100 Sites serving 100 or less learners sharing a
$200 Sites serving 101 to 1,000 learners SUbSCfiption
$300 Sites serving 1,001 to 2,000 learners
5500 Sites serving 2,001 to 4,000 learners
$800 Sites serving over 4,000 learners

Questions about licensing or pricing for any of the subscriptions listed above?
Contact Deb Parkos at 651-582-8321 * Toll-free 1-800-599-6247 * TTY 651-582-8201 or
debbie.parkos@state.mn.us.

For questions about training contact, Dorothy Wolf, MCIS Specialist, at 651.582.8475, or Beth
Haukebho, MCIS Specialist, at 651.582.8318 or email Dorothy. wolf@state.mn.us or
beth.haukebo@state.mn.us




ACES 101 CoUrse [ wcomesssn

Updated & Moving to

online.theMLC.org Schoology.

Stay Tuned for More
Information!

Content:
MN State Standards (15 minutes)

ACES Introduction (1 hour)
6 individual ACES modules (1 hr. 30 mins each):
Effective Communication, Learning Strategies,

Self- Ma nagement, NaV|gat| ng Systemsl Welcome to the Minnesota Literacy Council's online training site.
e E g g We offer training for adult literacy volunteers and professional development courses for Adult Basic Education teachers and staff. There are
C rl tl Ca I Th | n kl n g ’ D eve I O p I n g a F u tu re also a few courses that offer content directly to adult learners. If you work or volunteer in another setting, such as K-12 education, you are

welcome to browse our resources. Simply keep in mind that the intended audience is adult learners and the practitioners who work with

Pathway them.
Assess m e nt ( 1 5 m | n u tes) If you are new to this site, you may create a Username and Password by clicking Create new account under the login box to the right. If

you have previously used this site but have lost or forgotten your login information, contact Susan Wetenkamp-Brandt at
swbrandt@mnliteracy.org.

Note: if you have not logged in for more than 6 months, you may need to create a new account. Accounts unused for 180 days or more may

D e I ive rl ! : be deleted to make space for new users.
. g . If you are not a resident of Minnesota, please read the Out-of-State Users Policy document below.
Online & Self-paced, Facilitated by Stephanie _ N
Good Luck! If you have any questions or encounter any problems while using this site, please contact Susan.
Unsure how to begin?
Sommers

Check out these resources to learn how to use the courses and discussion boards on this site.

e Gletting Started; Rggistrgtion Insiructi_ons . o
CEUs upon completion, "Choose your own §'3:s£l;;;°,i”a:2:g§§;2;9 i
b |_| Oow do | receive s for my course?
adventure” depending on needs!



MN ABE Connect Newsletter

MN ABE NEWS

MN ABE News

A place to get ABE news from across Minnesota.

ACES and MCIS: Creating a Brighter Future Pathway - By Stephanie Sommers, ACES
Coordinator

Monday, October 22, 2018

Sometimes, we all need a reality check. We need that person in our
at as ABE Teaching & Learning  |jyes who will look at us and say, “No, that does not look good on
you.” We need to be able to dream, but we also need tools to help us
w HAMLINE UNIVERSITY make informed decisions about whether or not our dreams are
feasible.

This is perhaps seldom as important as when you are making career
decisions and thinking about the path that you want your life to take. As Adult Education teachers, an
important part of our job is helping students gain the skills and confidence that they need to explore and
enter into new pathways. This often means helping students find tools for deing career exploration
activities, such as interest inventories, career cluster research, and resume building.

As ABE teachers in Minnesota, we are lucky to have a

A/ .
very powerful, very affordable tool for doing these Ei&” Minnesota CaI' cCr

things - the Minnesota Career Infarmation System I f - S
(MCIS). MCIS is not a completely new tool. It has been niorm atlon yStem

used by high schools and other agencies for a while.

There is a newly developed ABE version, however, that was designed with a lower reading level and the
needs of ABE learners in mind. Although it is not free, the pricing is very affordable. Through the end of
the pilot period, which is June 2019, ABE programs that serve up to 100 learners can buy an annual
license for $100. The cost for programs that serve up to 1,000 learners is $200. Let’s talk about what that
money buys you.

ACES-related articles are featured
on a regular basis

Consider reading the article and
viewing the resource in a staff
meeting

Articles could be discussed in PLCs
or ACES study circles



ACES Resource
Library

New Resources Added e

As adult educators, we need to build the capacity of our learners to differentiate between fact and TIF CATEGORIES:
M th I opinion, recognize bias, and make decisions that are informed by reliable evidence. In other wards, we 1 - Effective Communication
O n y need our adult learners to have strong critical thinking skills. The Tools for Teaching Media Literacy
section of the NewseumED website includes activities, lessons, and case studies that explore how the 2 - Learning Strategies
language in news stories influence us and how to know the difference between a story that is worth
sharing and one that is, well, junk. The Newseum is an actual museum located in Washington, D.C. that
“promotes, explains and defends free expression and the five freedoms of the First Amendment: religion, 4 - Self-Management

speech, press, assembly and petition.” As part of their mission, they have developed NewseumED, which
is a free online learning platform. The Tools for Teaching Media Literacy comprise just one section of their
EDTools collection. The resources are all free, but users are encouraged to create an account in order to 6 - Navigating Systems
access the most content.

New resources are added to OTHER AGES RESOURCES:

5 - Developing Future Pathway

the ACES Resource Libraryon ... o

. ProCon.org is a nonprofit and nonpartisan organization devoted, in part, to promoting critical thinking. - ACES PLC | Facilitation
a re g U a r a S I S . e S U re to They carry out this mission by providing research on more than 50 controversial issues that help students - ACES PLC Il Facilitation
learn how to question information, evaluate opposing views, and debate important topics. There is no
registration or fee required for using the website, and the topics can be viewed by category, such as

C h e C k b a C k Ofte n to fl n d n eW education, science and technology and health and medicine, or alphabetically by topic.

The information for most of the controversial topics begins with a general overview that explains the core
= question; followed by some Did you know? facts about the topic; followed by a list of points divided by
I e a S . pro and con; and ends with a background reading. There is also a video gallery for some of the topics
with videos that are labeled pro, con, or “not clearly pro or con.” Perhaps because ProCon.org has a large
audience that extends beyond teachers and students, the reading level can be challenging. It is probably
most appropriate for High Intermediate and Advanced ELL learners on up.

http://atlasabe.org/resources/aces  qruessre



ACES WEBINARS

Don't forget to
register for the two
upcoming ACES

webinars:

January 14, 2019
2:00-3:30

April 23, 2019

2:00-3:30




Thank Youllllll

You have been wonderful participants today!

Please let me know if you have any questions.

S’rephanie.Sommers@mpIs.k] 2.mn.us
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